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           Pre-defined master tasks — annual fiscal or
calendar year, quarterly fiscal or calendar year,
monthly

   Automatic Due Dates, including extensions
— based on fiscal year of entity

Ad-hoc tasks — for one time project specific
tasks

           Easy check-off — change status from not
started to in process to complete

   Assign tasks to staff members

               Tasks grid — can be filtered, then sorted
and sub-totaled by "drag and drop" on
column headings. Data can also be exported
to Excel.

   Data filters — by due-date range, tasks,
management, assigned to, status, client/
project

   Flag tasks as recurring — allows automatic
roll-forward to next year.

   Fully integrated  — uses TCentral clients
and projects - no data duplication
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